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Opening Letter

Dear Servant Leaders, 

The 2017-2018 Service Planning Committee of the Carolinas District of 
Key Club International wants each club to have total access to Service 
opportunities. This guide was created to help club leaders  increase impact, 
increase publicity, and increase production of service. We highly encourage 
you download this guide to your computer for future reference or print it out. 
If you have any questions or concerns please contact your Lieutenant 
Governor. 

Yours in Service, 

The 2017-2018 Service Planning Committee of the Carolinas District of Key 
Club International 
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RELIABLE SERVICE 
AVAILABLE IN THE 

CAROLINAS 
By Lieutenant Governor Allayah Simmons 
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Reliable Service Available in the 
Carolinas 
The Carolinas District want each member to make an impact on our homes, 
schools, and communities. Sometimes in order to do that you must work with 
larger organizations. This section focuses on reliable service projects, 
programs, and charities that you can get involved with. 
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Reliable Service Available in the 
Carolinas 
Key Club International Major Emphasis Projects 
March of Dimes 

March of Dimes is a nonprofit organization that improves the health of babies by 
preventing birth defects, premature birth and infant mortality. Premature birth is the number-
one cause of death in children under five.
Project Ideas
■ Volunteer at March for Babies
■ Promote Awareness in November for Prematurity Month 

– North Carolina Contact Information
■ Laura Goodwin, 864-551-2644

– South Carolina Contact Information
■ Ashley Smith, 803-403-8524
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Reliable Service Available in the 
Carolinas 
Key Club International Major Emphasis Projects 
The Thirst Project

The Thirst Project is a non-profit organization whose aim is to bring 
safe drinking water to communities around the world where it is not 
available. 
Project Ideas:

– Participate in Thirsty 30 in January
– Create Bracelets
– Hold a Walkathon to raise money 
– Thirst Gala

■ South Carolina & North Carolina Contact Information
– Tracie Mae Email: traciemae@thirstproject.org
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Reliable Service Available in the 
Carolinas 
Key Club International Major Emphasis Projects 

UNICEF

UNICEF is the only organization of the United Nations dedicated 
exclusively to children, works with other United Nations bodies, governments 
and non-governmental organizations to assist in children’s needs through 
community-based services in primary health care, basic education, and 
safe water and sanitation in more than 150 developing countries. Their 
current task is to eliminate maternal and neonatal tetanus

UNICEF has a guide filled with pre-made project plans. If you are 
interested in any of these talk to you Lieutenant Governor so they can help 
you! 

http://sites.kiwanis.org/Kiwanis/en/theELIMINATEproject/newresources/Fundr
aisingandserviceideas.aspx
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Reliable Service Available in the 
Carolinas 

Key Club of the Carolinas District Project

The Carolinas District is committed to assisting the Boys and Girls Homes 
throughout the year, through donations and monetary contributions. In the 
past, the Carolinas District has raised tens of thousands of dollars to 
purchase two vans for the Boys and Girls Homes through our “Keys to the 
Vans” project. Additionally, the Boys and Girls Home is often in need of 
donations for the Country Store, the outlet through which money is raised for 
the organization by selling gently used donated goods. In the spring, the 
Carolinas District as a whole collects gently worn prom dresses to give to the 
girls at the Boys and Girls Homes, and in December, our District raises 
thousands of dollars so that Christmas presents can be purchased for the 
children.
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LOOKING FOR 
INDEPENDENT 

COMMUNITY SERVICE
By Lieutenant Governor Zackary Childers 
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Looking for Independent Community 
Service

There are a lot of opportunities waiting out there for you when it 
comes to volunteering on your own. In this section we will be going over 
some steps you can take that will make it easier for you to go out and make 
a difference. Luckily, you can also share this information with fellow 
members of your club. In this section we will list some places you can go to 
find independent service.

What is independent Service?

Independent service is work that is done by an individual for their 
community. Everyone needs help, so your help will always be needed. Some 
examples of independent services are working at a soup kitchen, working at 
an animal shelter, helping at a nursing home etc.… The impact you will 
make with these simple volunteer tasks can change lives. 
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Looking for Independent 
Community Service
Where to Look for Independent Service

• Newspapers - Often times you can find service projects being promoted in local 
newspapers. If you do not have access to your local newspaper then you could most likily
be able to find it online. Just type in the name of your local news provider in google and 
you will find their website. From there you should be able to see what they have to offer.

• Online - The Internet is a great tool to use when it comes to finding service. It is as simple as 
typing in “local volunteer jobs” to get results.

• Key Club - Key Club is always a reliable source for service opportunities. If you would like to 
find service opportunities that benefit international charities, Key Club International has 
many resources to help get you connected. You can talk to Lieutenant Governor or go to 
keyclub.org. 

• News Channels- News channels often time provide coverage or information for local 
community service opportunities. Keep your eye on what they are broadcasting to sign up 
for an event or plan for next year.

• Other School Clubs - Sometimes other clubs at your school have a service project going on. 
Ask them if you can participate or if your Key Club can help increase their impact. Check 
with your Key Club Advisor or principle to learn more about the other service oriented clubs 
at your school. 
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Looking for Independent 
Community Service
Reliable Community Service Websites

■ https://www.keyclub.org/

■ http://www.carolinaskeyclub.org/

■ https://www.volunteermatch.org/

■ https://www.Idealist.org/

■ https://www.allforgood.org/

■ https://www.volunteer.gov/

■ https://www.generationon.org/
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PERFORMING SERVICE 
WITH KIWANIS 

By Lieutenant Governor Courtney Owens 
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Performing Service with Kiwanis 
Why Kiwanis is important to Key Club?

Kiwanis International is a service organization that serves 
communities all over the world. Kiwanis is also Key Club’s parent 
organization, Key Club was created in 1925 when two Kiwanis Club 
members in Sacramento, California had the idea of starting a  high school 
version of Kiwanis. They wanted it to be similar to the Kiwanis organization 
that they were apart of. Together, along with just 11 charter members, they 
started to perform service just within their school. Today Key Club has grown 
to over 260,000 members and continues to grow. Of course, none of this 
could be possible if it weren’t for the unwavering support of the Kiwanis 
Clubs. Each Key Club is sponsored by a Kiwanis Club, there are many 
Kiwanis Clubs that sponsor more than one Key Club. The Kiwanis Club 
supports the Key Club with their knowledge, wisdom, and many times even 
financially! Your sponsoring Kiwanis Club is a wonderful resource that every 
Key Club should utilize. Reach out to your sponsoring Kiwanis Club today 
and you will be amazed at how much they will be there to support you.
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Performing Service with Kiwanis 
Service Projects Kiwanis is Known for

Every year Kiwanis performs nearly 150,000 service projects. Kiwanis is 
very involved in the community and strives to help others. These are just a 
few reoccurring projects that Kiwanis is known to participate in:

■ Writing cards with a positive message for children in hospitals.

■ Terrific Kids is an elementary school based program devoted to 
recognizing kids for their achievements and behavior in school.

■ Bringing Up Grades is another elementary school based program where 
incentives are offered for children that can raise and maintain their 
grades in school

■ Knitting baby blankets or booties for newborns 

■ Constructing Playgrounds for areas lacking them. 
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Performing Service with Kiwanis 
How to be Involved with your Kiwanis Club

The best way of connecting with your sponsoring Kiwanis Club is by 
doing a service project together. Partnering up with your Kiwanis Club is very 
beneficial because they will be able to not only provide you with more 
volunteers, but also with supplies, funds, and many other resources that may be 
easier to access through Kiwanis. Here are a few interclub service 
projects/fundraiser ideas to get you started:

■ Host a dance

■ Host a movie night

■ Host a coat drive

■ Make dog toys out of shirts

■ Create care packages

■ Spruce up your high school grounds

17



Performing Service with Kiwanis
How to connect with your Kiwanis

If you are interested in connecting with your sponsoring Kiwanis Club, 
there are many ways that you get in contact with them. You can reach out 
to the Lieutenant Governor of your club’s division and they will let you know 
what Kiwanis Club sponsors you along with any contact information that 
they may have. Additionally, you can also ask your Key Club Advisor if they 
are familiar with who sponsors your Key Club. 
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INTERDIVISION/ 
INTERSCHOOL SERVICE 

By Lieutenant Governor Lisa Baxter 
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Interdivision/Interschool Service
Working Together is Important

When working on a task with others, team-work is “key” to making the 
project a success. Teamwork, which is defined as the combined action of a 
group of people, especially when effective and efficient, is important for many 
different reason. Not only does working with together offer different 
perspectives, but also feedback that otherwise might not have been available. 
Cohesion within a group improves efficiency and productivity by allowing the 
workload to be shared; this can lower pressure for members, increase the work 
pace and therefore making meeting deadlines seem more attainable. 

Working with a team of others allows people to learn from their mistakes. 
By obtaining ideas from more experienced or skilled members, they can expand 
your skill sets and allow you to come up with more effective approaches and 
solutions. Lastly, team-work promotes workplace synergy. Synergy is the 
increased effectiveness, produced as a result of combined action or co-
operation. This idea can be explained with the old saying, “The whole is greater 
than the sum of it’s parts.” The mutual support, encouragement, and shared 
goals that come with working in a group form this synergy. When working with a 
team, members tend to be more careful with their work and put in more effort 
since their fellow members are relying on them to do a great job. “Unity is 
strength… when there is teamwork and collaboration, wonderful things can be 
achieved.” - Mattie J.T. Stepanek
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Interdivision/Interschool Service
When organizing a service project with other schools near or in your 

division, it is important to reach out to them in an orderly and effective way.

■ The first step to doing this is by knowing the details of your service project; 
you should be able to answer where it will be, when it will take place, what 
time it will be at, how many people are needed, and what the purpose 
and/or goal of the project is.

■ After you have these details figured out, start working on an email to the 
advisors and club presidents in your division. Start out with an introduction of 
yourself, and then present your project idea. 

■ Once you have described the project, state why their help would be 
valuable to the event. Could they help donate supplies? Could they have 
members from their club volunteer at the function? Could they spread 
awareness or promote the project at their school? Let them know! Lastly, let 
them know that you appreciate any interest, to contact you if they have any 
questions, and that you look forward to hearing back from them. Don’t 
forget to add a signature with your name, Key Club position status, and 
contact information at the bottom of your email! 

■ Also, reach out to the Lieutenant Governor for assistance!
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Interdivision/Interschool Service
Template Email for Reaching out to Other Clubs

“Hello Division ___ Advisors and Presidents, 

My name is ____ and I am a member of _____ High School’s Key Club. I am contacting 
you today to ask if you are interested in participating in a service project that I am organizing. 
My club and I will be collecting canned food items, such as canned meat, vegetables, gravy, 
etc., and donating them to a local  food bank around Thanksgiving. My club and I would love 
for your clubs to get involved by donating as many canned goods as possibly by November 
15th. I could pick up the donated items on November 16th and bring them to ____ Food Bank. 
The participation and support of you and your club members could help us bring in a 
significantly larger amount of food items than what would’ve been donated otherwise. Any 
interest you might have in helping my club and me with this project is greatly appreciated. If 
you have any questions, concerns, or suggestions, please email me and let me know. I look 
forward to hearing from you all, and hope to work with you on this project in the near future. 

Thank you, and I hope to hear from you soon. 

-

Emily Hills

Key Club President

910-010-1010

emilyhills21@gmail.com”
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Interdivision/Interschool Service
Distance is a Factor

When working with other schools, it is important to remember that 
distance plays a big role in whether or not an event will be successful. For 
instance, asking a school that is located an hour or more away from where 
the service project will be held would most likely result in fewer people 
attending, especially when it comes to busy advisors or underclassmen who 
cannot drive yet. Let’s use a Chipotle Night Fundraiser as an example; if you 
asked schools from a city that is an hour or more away to participate in a 
Chipotle Night, hardly anyone would drive that distance for a burrito. It 
would be more effective to invite schools that are thirty minutes away or less 
to participate. A good distance for bigger projects, such as a color run,  
would be an hour away or less, while a good distance for smaller projects, 
such as a food drive, would be thirty minutes away or less. 

23



Interdivision/Interschool Service
Project/ Event Ideas 

■ Collect craft kits to be given to St. Jude Children’s Research Hospital 
patients. 

■ Volunteers place all of the supplies needed for a craft in a gallon sealed 
zipper bag with printed instructions and then mail the craft kits to the 
hospital for distribution.

■ Bake for a cause. 

■ Organize a group from your church or school to sell baked goods, raising 
money for a cause like Cookies for Kids’ Cancer or No Kid Hungry, Share 
Our Strength. 

■ Start a book drive at your school and donate books and magazines to a 
local shelter, hospital or library.
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WORKING WITH OTHER 
ORGANIZATIONS TO 

INCREASE IMPACT
By Lieutenant Governor Madeline Barinowski
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Working with Other Organizations 
to Increase Impact
Servant Minded 

To be servant minded is to think of others first. Good servants put their 
communities needs before their own and are always open to being both a 
leader and a follower. Servant minded people often work “backstage” and 
do much of the hard work to benefit the greater good of the project. They 
don’t ask for recognition or attention for their deeds; they just do it willingly 
from the kindness of their hearts. 
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Working with Other Organizations 
to Increase Impact 
The More People, the Greater the Impact!

When more people come together in the name of service, there is a 
greater impact. Key Club projects are great, but they are even greater 
when they can be partnered with other clubs! Service is service no matter 
who performs it. It doesn’t matter if the work is comes from a Key Clubber, 
an Interact member or a Kiwanian; the impact that is made is what counts 
the most!  Projects can be an even better success when more than one 
club or organization partner together to work. When it comes to community 
service, the more the merrier is always the right mindset to have! 
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Working with Other Organizations 
to Increase Impact
Similar Organizations 

Beta Club : Beta club is another service organization that is widely spread 
across many high schools. The difference between it and Key Club is that 
Beta club is more exclusive. Students must have high grades and complete 
a minimum of 50 hours per year for most schools.

National Honors Society: Nationally recognized honors society that is similar 
to Beta Club but with a slightly higher academic requirement. 

Interact Club: Interact club is another service organization club sponsored 
by Rotary club. Like Key Club, their goal is to promote service to high 
schoolers around the world and inspire the want to help others in need.

CIRCLE K International : Circle K is another branch of the Kiwanis family that 
functions on a college level. 

Student Council: Your school’s student council is often times the most 
recognized club on campus! Work with them to produce a school 
event/project.
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Working with Other Organizations 
to Increase Impact
Project Ideas 

Book drive: A great project idea is to have a book drive and donate the books to your 
local library or pass them out to the children of your local elementary and middle schools. 
Book drives are great because they promote and inspire reading for children and almost 
everyone has books that they don’t want anymore so this is a great opportunity to 
combine the two.

Backpack fill-up: Host a backpack drive before school starts to donate extra crayons, 
pencils, paper, and other school supplies to children who cannot afford to buy their own. 
A great way to motivate people is to see who can fill the most backpacks; whoever fills 
the most wins a prize at the end!

Hygiene Kits for the Homeless: Collect free wrapped soaps and unused shampoos and 
conditioners from hotels or people who have brought them home and do not want them 
anymore and pass them out to homeless shelters or people on the street. You could bag 
them up and include a bottled water, a washcloth, and a few other necessities like a 
small hairbrush, toothbrush and toothpaste, and a razor. 

Care Packages for the Sick : Another idea is to make care packages for those who are 
hospital bound. Contact your local hospital about the patient you want to sponsor and if 
they have any favorite animals, colors, candies, etc. and get a few people together to 
sponsor this person. Your care package can include stuffed animals, balloons, cards, toys, 
you name it! Anything to put a smile on their face!
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SPREADING THE WORD 
OF SERVICE AND

KEY CLUB
By Service Planning Committee Vice Chair and Lieutenant Governor  

Hayden Mann
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Spreading the Word of Service and 
Key Club
Why Spread the word Events and your Service Recognized 

As stated in a previous section “the more the merrier” . The more 
people know about Key Club and about Service, the greater impact you 
will be able to make. In this section information has been provided to you as 
to who to reach out to and how to reach out to when you want to raise 
awareness, increase publicity for an event, or have your club recognized for 
its good deed. 
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Spreading the Word of Service 
and Key Club
News Channels 

Local news channels are a great way to advertise your event, 
accomplishment, or Key Club itself to large audiences.  As opposed to your 
school or neighborhood, news stations cover large areas, usually more than 
one city/town, and will show thousands of people what your Key Club or 
your event is really all about!  Having your event advertised on a local news 
channel also conveys a sense of importance to your audience.  When you 
watch a story on the news don’t you think it must be pretty important if they 
are dedicating the time to cover it?

Pros of  News Channel:Pros:

Reaches a larger audience

Conveys a sense of importance

You could be on TV!
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Spreading the Word of Service 
and Key Club
Local Businesses 

Local businesses are great for promoting events! Even though you 
may not be able to advertise your event to a large audience, local 
businesses tend to want to stay active in the community so that they can 
improve their public image. As a result, they are more likely to donate 
supplies, money, volunteers, or sign on as a sponsoring organization!

Pros of Local Businesses: Pros:

Tend to want to stay active in the Community

May donate supplies

Could Sign on as a Sponsoring Organization
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Spreading the Word of Service 
and Key Club
School News 

Your school news is great way to promote Key Club itself and find 
volunteers for events. High schoolers often times do not have the funds to 
donate to causes, but will be willing to provide their service. Promoting your 
event or your school’s Key Club over the school news will give you the ability 
to directly pull event volunteers and potential Key Clubbers from the student 
body, and depending on the size of your school, that number could be very 
high!

Pros of Using School News:
Pros:

Easily accessible to you

Student Body can provide you with volunteers and potential Key Clubbers

Cheap and potentially cost free
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Spreading the Word of Service 
and Key Club
School Administration 

School Administration is a good 
place to promote your event or Key 
Club to, as they can talk directly with 
students about the event in classrooms 
or other faculty members, who would 
be willing to donate or volunteer for 
your event.  Administrators can also 
project your event over the morning 
announcements, provide resources to 
you that would otherwise not be made 
available (i.e. use of the gym for your 
event), and allow you to pass out flyers. 

Pros of School Administration:

Pros:

Can talk directly to students and answer questions

Given the chance to spread word to other faculty members 

who can donate and be a part of the event or sign on as 

volunteers

Provide resources that would otherwise not be made available

Allow you to pass out flyers or hang up posters
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Spreading the Word of Service 
and Key Club
Communication Courtesy 

Communication skills are one of the most essential things you can have when 
you are promoting your event to anyone. Whether it be through email, text, 
call, or face-to-face, here are some important communication skills that you 
need to have:

■ Respect - if you have no other communication skills, at least have this 
one. Respectfulness is vital in communicating your ideas to another 
person. When you disrespect the audience you are communicating to, the 
answer is already no.

■ Emotion/Inflection - be passionate about what you’re promoting! This is your 
event, so sell it! Don’t speak in a monotone or look depressed, take pride in 
what you’re doing and you're most likely going to get a “yes”. People like 
people who care.

■ Professionalism - along with respect, this is another important skill to 
maintain. Showing that you are professional goes along way and will help 
you to avoid disrespecting someone. It also shows politeness and makes you 
look qualified for your position. 36



Spreading the Word of Service 
and Key Club
Communication Courtesy Continued 

■ Active Listening - make sure your audience knows that you hear their side of the 
story. If you’re not listening to what they are saying, it can show disrespect and mess 
you up for later they or you have to reference what they said.

■ Confidence - this goes hand-in-hand with emotion/inflection. Having confidence 
shows you care and that you know this can happen.

■ Open-Mindedness - having an open mind goes along way. When you have one, you 
are better able to work your audience to reach a solution that works best for 
everyone

■ Grammar and Eloquence - geared more towards writing, grammar and eloquence 
show your professionalism and that you’re educated. People don’t want to deal with 
someone who doesn’t know what they’re talking about, and having both grammar 
and eloquence is a great way to show this!
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Spreading the Word of Service 
and Key Club
Writing a Letter 

When writing an email or a letter to someone who you want to promote/volunteer 
for/sponsor your event, you have to keep in mind that you are asking for their help.  On paper, 
you cannot convey the inflection you normally carry in your voice, and certain things could 
come across in the wrong way.  Also, when you are writing to someone, be sure to use formal 
language and proper business-style writing techniques.  Make sure that you include a header 
(when writing a letter) and a salutation before the start of your body, and always end with a 
signature and your contact information (if in an email).  If you are writing a business letter, make 
sure you include the date the letter was written in your header.  In an email, the date will be 
sent automatically.  Maintain professionalism throughout the entire letter/email and do not write 
the way you speak.

Most Important Communication Skills When Writing:

■ Respect

■ Professionalism

■ Grammar and Eloquence

■ Open-Mindedness

38



Spreading the Word of Service 
and Key Club
Be Presentable 

Make sure when you are promoting your event or Key Club to 
someone, that you have manners - they go along way.  Use please and 
thank-you as often as you can, especially when asking for something or 
when receiving a compliment.  If you are complimented, make sure you 
return the compliment.  Stand and shake the person’s hand who you are 
meeting when they enter the room and make sure that your handshake is 
firm. If you are going through a door or entering an elevator and you see 
someone behind you, hold the door.  Make sure to have good posture 
during a meeting, make eye-contact with who you are talking, and take 
notes because it shows that you are listening to and care about what the 
speaker has to say.
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Spreading the Word of Service 
and Key Club

General Promotion Ideas for Key Club

■ Posters are good because they can get the message out clearly and 
quickly, and have a good chance of catching someone’s attention.

■ Videos are good because they give you time to thoroughly explain your 
event and show what you’re doing in action!

■ Most people have social media making it a great way to reach large 
audiences. While a post is brief, it will catch a persons attention. 
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WORKING WITH YOUR 
LIEUTENANT 

GOVERNOR 
By Service Planning Committee Chair and Lieutenant Governor 

Sara Baker 
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Working with your Lieutenant 
Governor

This entire guide has provided you with great ideas and methods of 
finding, promoting, and performing service– Now we must put these ideas 
and methods into action. Key Club is a student led service organization and 
it is known that students can not commit all of their time to Key Club. This is 
why we have Lieutenant Governors! Lieutenant Governors are here to help 
facilitate with all that your club does and act as a liaison from the district. 
Lieutenant Governors are high school students, and understand the stresses 
officers are going through.  The next page includes a link to the district 
website. This link will provide you with the most up to date contact 
information for your lieutenant governor. Don’t know who your Lieutenant 
Governor is? Check out the division listing, which will be linked on the next 
page as well! 
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Working with your Lieutenant 
Governor

Carolinas District Key Club Officers: 
http://www.carolinaskeyclub.org/district-
officers/

Division Listing: 
http://www.carolinaskeyclub.org/division-
listing/

Contact your 

Lieutenant Governor if 

you ever need any 

assistance! Their 

contact information 

and the division listings 

can be found by 

clicking the links on 

the right!
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Closing Statement
Servant Leaders, 

The Service Planning Committee wishes you all the best of luck with your 
future endowments in service. If you have any questions about the 
information provided you can contact your lieutenant governor for 
assistance and they will refer you back to a member of the Service Planning 
Committee. 

Yours in Service, 

The Service Planning Committee

Chair Sara Baker

Vice Chair Hayden Mann

Madeline Barinowski

Lisa Baxter

Zachary Childers

Courtney Owens

Allayah Simmons

44


